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            Travel Reservation Request Form 
              Return form by: April 22, 2019
   (For non-AFT employees)

	TEACH

	July 10-13, 2019

	Washington Hilton

	39-12530

	Meeting begins at 9:00 a.m. on Wednesday, July 10 (pre-TEACH), or 9:30 a.m. on Thursday, July 11.

	Meeting concludes at 2:00 p.m. on Saturday, July 13.


  NAMES MUST MATCH YOUR GOVERNMENT I.D. I  
Passenger’s Information
	Last
	     
	First
	     
	Middle
	      

	
	

	Birthdate 
	      /       /      
	
	Gender
	 FORMCHECKBOX 
 Female
  FORMCHECKBOX 
 Male

	(Required by TSA)
	  mm            dd             yyyy
	                                    (Required by TSA)

	
	
	


	Departure City/Airport
	     

	Departure Date
	     
	Preferred Departure Time
	

	Return Date
	     
	Preferred Return Time
	     

	Seating Preference
	 FORMCHECKBOX 
 Window
  FORMCHECKBOX 
 Aisle
	


	CONTACT INFO (Airline and train tickets are electronic and an itinerary and passenger receipt will be sent via e-mail.)

	E-Mail
	     
	Cell Phone
	     

	Work Phone
	     
	
	


	GUEST INFORMATION (who is not being paid for by AFT, provide the following information.)

	Passenger’s Name
	     

	 Birthdate 
	      /       /      
	
	Gender
	 FORMCHECKBOX 
 Female
  FORMCHECKBOX 
 Male

	 (Required by TSA)
	  mm            dd             yyyy
	                 (Required by TSA)

	Credit Card Type/Number
	     
	Expiration Date
	     

	Signature of Cardholder
	


	SPECIAL REQUESTS (frequent traveler account numbers, etc.)

	     

	     


	RETURN THIS FORM TO:
	
	DEPARTMENT APPROVAL (AFT use only)

	LaTia Scott
	
	
	

	Educational Issues
	
	Form reviewed by
	

	TEL#: 202-393-6306
	
	
	

	FAX#: 202-393-6371
	
	Date sent to AFT Travel
	

	E-mail: lscott@aft.org
	
	

	

	Note:  No reservations will be made over the phone. Complete & return this form; an agent will contact you if further information is needed.


Updated: 09/2014


