/)

A Union of Professionals

OSHA's Recordkeeping and Reporting
Requirements in the Public Sector

Twenty-seven states and two territories operate their own occupational safety and health programs for
private and public sector workers. These locations are known as “state plans” and are approved by the
Occupational Safety and Health Administration. Sadly, the absence of OSHA-approved plans in the other
states and territories leaves more than 8 million public sector workers excluded from OSHA protections.

In a state plan location, all employers must comply with OSHA's rules, regulations and standards,
including OSHA's recordkeeping and reporting requirements.

Did you know that most injuries and illnesses associated with your
work must be recorded by your employer?

* Employers must adhere to all recordkeeping requirements and record work-related injuries and
ilinesses on forms known as OSHA 300, 301 and 301A. Your state plan may have a state-specific form(s)
that your employer is required to use.

Why is this information important to the union?

Monitoring work-related illness and injury records can be a useful tool for local unions. The union can
use this information to evaluate the safety of a workplace; identify types, locations and patterns of
hazardous exposures in the workplace; and advocate for worker protections to reduce and eliminate
hazards to prevent future workplace injuries and illnesses. Also, the union can make sure the employer is
recording all required injuries and illnesses on the appropriate OSHA log.

* When requested, the employer must provide copies of current or stored OSHA 300 logs for an
establishment the employee or former employee has worked in by the end of the next business day
and at no charge. This includes access to the OSHA 301 incident reports, which must be provided
within seven calendar days.

* OSHA requires that employers leave the names on the 300 log, except for certain “privacy concern cases.”

* The records must be maintained at the worksite for at least five years, and you have the right to see
them at any time.
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OSHA Coverage

[l OSHA coverage for private,
state, and local government
workers in these locations

\:\ OSHA coverage for private
sector workers only in these
locations

Did you know that you have the right to be involved in the recordkeeping

system and the right to see those records?

* Employees and their representatives are involved in the recordkeeping system in several ways,
including being informed of the procedures for reporting a work-related injury or iliness and granted
access to the employer injury and illness records.

* Employees, former employees, their personal representatives and their authorized employee
representatives (your union!) have the right to request copies of the OSHA injury and illness records.

Did you know that your employer is required to post a summary of
the injuries and illnesses recorded the previous year from February 1

to April 30, even if they have zero injuries or illnesses on the form?

* The form is known as an OSHA 300A. It must be completed after the end of the year, summarizing
the number of recordable cases that occurred the previous year. The employer must post a copy
of the annual summary in each establishment in a conspicuous place where notices to employees
are customarily posted. The employer must ensure that the posted annual summary is not altered,
defaced or covered by other material.




* The other OSHA forms—300 and 301—must be maintained on an ongoing basis. Recordable injuries
and illnesses must be entered on these forms as they occur throughout the year. Any work-related
injury or illness that meets certain severity criteria must be entered on the forms within seven calendar
days of learning about its occurrence.

Are employers required to keep records of workplace illness for
COVID-19?

A confirmed COVID-19 case can be a recordable illness if a worker is infected because of their work-
related duties. Employers are responsible for recording cases of COVID-19 if it is a confirmed case of
COVID-19, the case involves medical treatment beyond first aid or days away from work, and the case is
work related. COVID-19 is considered a recordable illness if:

* The worker, while on the job, has frequent, close contact with the public with ongoing community
transmission, and/or

* The employer has failed to implement multiple layers of controls (e.g., physical distancing,
maintaining ventilation systems and properly using face coverings or personal protective equipment
when appropriate), and/or

* There is no alternative explanation for the worker’s infection.

Did you know that employers must report information directly to
OSHA in some cases?

Employers must report any worker fatality within eight hours and any amputation, loss of an eye or in-
patient hospitalization (formal admission) of a worker within 24 hours to OSHA, as well as work-related
cases of COVID-19. All employers under OSHA jurisdiction must report these incidents to OSHA, even
employers that are exempt from routinely keeping OSHA records due to company size or industry.

Did you know that employees are protected from retaliation for
reporting work-related injuries and illnesses?

* Employees have the right to report work-related injuries and ilinesses, and employers are prohibited
from discharging or discriminating against employees for reporting work-related injuries or illnesses.

Did you know that your employer could face penalties for

noncompliance with this standard?

Recordkeeping and reporting violations often are cited by OSHA as “other-than-serious” since they
do not directly affect employee safety and health. OSHA may propose penalties of up to $15,625
for other-than-serious violations.

In summary, two things you can do to ensure that your employer’s recordkeeping is up to par:
* Don't hesitate to report any work-related illness or injury to your employer and to your union.

* Look for your employer’s OSHA 300A summary February through April. If you can’t find it, let your
union representative know.

Formoreinformation, contactthe Health Issues Health and Safety team at4healthandsafety@aft.org for
assistance.
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